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CIRCULAR

An Internal Committee (IC) is formed with the aim of Prevention and Prohibition of
Sexual Harassment of Women Employees and Students, and Redressal of Grievances in
Technical Institutions (All India Council for Technical Education (AICTE) Regulations
2016) for the academic year 2023-2024 and the details are listed below.

The objectives of Internal Committee are as follows:

o To create an environment of gender justice where men and women work together with

a sense of personal security and dignity. ;

+ To create awareness amongst students about the issues related to the youth, girls in
particular. { £

« To disseminate knowledge about rights and\laws related to women.

o To create awareness amongst students-about the problems faced by women due to
gender issues. VY

« To enhance the self-esteem and self-confidence of girl students, women faculty and
staff. 7~ NG

o To foster decision-making ability ifi girl students for making informed choices in

areas like education, employment and health.

The principle of gender equality is assured in the Indian Constitution. At TCE, we
strongly believe that women and men have right to live as free and equal human beings and
this equality should exist in all areas of life. The Committee shall function as per the

guidelines stipulated by AICTE.



TAMILNADU COLLEGE OF ENGINEERING
INTIERNAL COMMITTE “Tc
MINUTES OF THE MEFTING

VENUE: College Commit(ee Room
DATE: 23.03.2023 (1FN) TIME: 10.00 AM
MEMBIRS PRIEESEN

SNO NAMI; ' DESIGNATION SIGNATURF.
1. Dr.AS.Shanthi.Professor &1 lead / CSI- Presiding Officer PEEy 411’7
4 -
2. Mr.‘l'.l{u_ilhiluk./\I’/linglish Member %’
3. Mrs.R.Gokila AP/ICT: Member o -/f#;}"}
4. Mrs. A.Velumani Jr. Asst./ Member ‘ N \if
Office ‘
S. Mrs.M.Shanthi, Receptionist/Office Member al 6
0. Sr.Lourdu Sagayam.Dircctor, Marialaya | NGO Member .
Rehabilitation THome for women | LY»‘Q/
&Children.Tirupur o
7. | Ms.S.Yazhini Student/Ill CSE Member | Q@ .Yahint
8. Ms.D. Athira Student/Il CSIE Member ‘ WW .D
9. Ms.S. Akshaya Sri Student/Il CSI: | Member ? Voo D ad
L4 ¢ C }J,A(K'/"%i_

Presiding Officer welcomed all the members for the meeting.

Agenda item #1: Presiding Officer told members to create an environment of gender justice for
men and women to work together with a sense of personal sceurity and dignity.

Agenda item #2: Presiding Officer asked members 1o create awareness amongst students about
the youth issues. girls in particular.

Agenda item #3: Presiding Officer asked members to disseminate knowledge about rights and
laws related to women.,

Agenda item #4: Presiding OfTicer asked all the members 1o ereate awareness amongst students
about the problems faced by women.

Agenda item #5: Presiding Officer asked to create an environment for self-esteem and sl
confidence of girl students. women faculty and stafT,

Agenda item #6: Presiding Officer conveved about an awareness (o increase the deeision-
making abilhty in girl students.

Meceting was concluded and Presiding Officer thanked all the members.

Closing time: 10.30 AM



TAMILNADU COLLEGE OF ENGINEERING, KARUMATHAMPATTL

ANNUAL REPORT-INTERNAL COMMITTER(1C) 2023

In pursuance to Supreme Court and AICTLE Directiy ¢, the Institute has constituted an Internal Commitiee

(IC) for Gender Sensitization and Complaints against Sexual THarassment. 1he committeeshall address

discriminatory behavior ncluding Sexual Harassment that they observe or of which they become aware of.

Fhe committee will also advise remedial actions mcluding punishment o the oflender. Committee

compostition consists of representatives from faculty, stalT, students and external NGO representative

The 1C comprises of the follow g members:

1. Dr.AS Shanthi, Professor&Head 7 ¢Sl Presiding Officer
2. Mr T Rajthilak, AP/English Member
3 Mrs R.Gokila, AP/ICI: Member
d. Mres AVelumani Jr. Asst/ Member
OfMce
5. Mrs.M Shanthi, Receptionist/Office Member
0. Sr.LourduSagayam, Dircctor,Marialay NGO Member

Rehabilitation Tome for women
&Children, Tirupur

7. Ms.SYazhin, Student/11 CSI Mcember
8. Ms D Athira, Stadent/HHCSH Member
9. Ms S ARshaya Sri, Student/IT €SI Member

Details of the mectings of the committees held are as follows:
The mecting of 1C was held on March23, 2023, ac 1€l
Pointsdiscussed

. The Presiding Officer welcomed the members and bricfed them about the background, composition,

scope and objectives ol the commitiee.

2. A copy ol the AICTE Regulations applicable to all Tnstitutes was circulated amongst the members
and the Presiding Officer read outand discussed the important clauses relevant for the nstitute
3. 1twas decided that the carlier document compiled on Policy Against Sexual Harassment for 1C1

needs 1o be re-drafied. After incorporating all suggestions from the committee members
thebelowpolieyhas been finalized.



Policy and Guidelines for the Internal Committee- TCI

Objective:

1.1 As per Section 4 Al India Council for Lechnical Tducation (Gender

1.2 This policy is meant to sensitize the employees

Sensthization,

: o e W oS stude nd
Preventionand Prohibition of Sexual Tarassment of Women Fmployees and Students and

Redressal of Gricvances in Technical Institutions) Regulations,
019, The Act s an extension ol the Vishaka

2016, 1C consisting ol the

following isrcconstituted on April 18,
Guidclines issucd by the Supreme Courtin 1997 and as per the Gazelle
Vaisakha 3. 1935(SAKA). dated April 23, 2013, The Seaual Harassment ol Women at

Workplace (Prevention, Prohibition and RedressalAct 2013

ol India nonhcation

about their Tundamental right 1o have sale

andhealthy environment at their workplace and what conduct constitutes sextal harassment,

theways and means which we are adopting to prevent oceurrence of any such event, and
the chance of an oceurrence, (o enable a fair mechanism for dealing with such conduct Il
has constituted an Internal Committee (U1C7). The Commitlee will act as adedicated task
force that can constantly monitor the existing (seeurity) arrangements and suggpest additional

seeurity measures to be put in place

2. Scope

Ihe Prevention of Sexual THarassment Policy is apphicable:

to
‘w2l

ro

2.1 Toall employees of TCE which as per section 2 (1) of the Actmeans amy person whohas

been employed as regular, temporary - ad hoe oron dinly wages basis cither directly /through
an agent / contractor (with/ without the knowledge of the principal cniployerowith orwithout
remuncration /- voluntary underexpress implicd terms of - employmentand
shallincludecontractworker/probationer/apprentice/xecutive raimees/Management Eramees.e

te.hereinalterdefined as Employees /Consultants™

On office premises and all arcas which can be termed as notional extension of cmployer’s
premises. [Calso includes any place visited by the employee arising out of or durmg the
course of employment including transportation provided by the employer for undertahimg
such journcy. The incident is covered during/atier office hours

ANl the visitors & vendors associated with us & visiting any premises ol the company, ot
whose premises our cmployees visit during, the course ol business: Fhe 1C s required (o
enquire all Complaint made under the provisions of the Act and as per this Policy / guidelime
i justandlair manner and submit their report (o the respective Employer (s), as the case may
be. 1Cis pertinent to mention that the Tmployer only has the right to punish any accused llL‘I'L'
under and 1C s an advisory body to meet the ends of justice: Any act of sexual behavior is
mcluded i such an act s pereeived o be detrimental (oo healthy and congenial work
environment. Thisact is only apphicable when both or cither the alleged harasser e the
Respondent (defined here inafter) & a Person who has been subjecet to Sexual Harassment
i.c the Complainant (defined hereialier) are cmployees / consultants of the company. In the
cvent any employee experiences any act of sexual harassment at any place other than its
workplace and/ or extended workplace, the: Employer is obligated o provide all the

assistance, support and help to the said employcee for redressal of his her Complaint



2. Guidclines

. - 1 1 th ‘ 1
< - th M| ind U SUiud N
It s mandaton on all cmplmcc.\cmhull;mh to follow this policy aii z

in. S acc Wi fcemed 1o be aviolati
formulated hercin. Seaual Harassment at the workplace will be deamed 1o bedve |
o violation ol goendds

- - (T, . . ton
breach of terms of ecmployment. and a criminal oflence addiion L

cquality guarantced undertheconstitution

4. DefinitionofSexualllarassment:

ng - dined behani wether directly or
Seaual harassment™ includes any unwelcome sexually inclined behan tourawhether directiy

indircetly . such as:

Physical contact and advances
Demand or request for sexual favours
Seaually coloured remarks
Showing any pornography. or
{

N . hire® \ \
Any other unwelcome physical. verbal or non-verbal conduct of sexual nature where any ol

thescacts s committed in circumstances where the Complainant has a reasonable apprehension
that inrclation 10 the Complainant’s cmploy ment or work whether drawing salany . or honoranium
onvoluntan. whether in public or private enterprise such conducts can be humiliating and
mayconstitute a health and safety problem. This list is illustrative and not exhaustive and

apphicableirmespectiveofgender.
3. Definitionsforreference:

Complainant: can be a person who has been subject 10 Seaual Harassment and - or any
Personreporting an incident of Sexual Harassment: A third party can also be Complamt.
however. a written Complaint from the Person who has been subject 1o Senual Harassment s

mandaton 10 be filed with the 1€ as the case may be
Respondent: 1 he person who is alleged reported to have committed an act of Sexual Harassment
6. Programmes conducted

6.1 Tamilnadu College of Engincering had conducted a few workshops on Sensitization on Sexual
Harassment of Women at Workplace on September21 2022 and Gender Awareness program
on March 08, 2023 The Commitice shall decided o meet regalarly. Minates ol the
Mecting("MoM™)of the same will be prepared and submitted on i by-yearly basis “as decided
by the Committee o the Employer: The quorum for the mecting of the Commuttee would
constitute at least three members present in person or atleast fifly percent of the total

members of the Committee whichever is higher

6.2 At the end of eveny calendar year an annual report contaming all the detanls Tike the number
ofcomplaints filed. the stage of cach Complaint and the number of Complaimts redressed will
be preparcd and fumished by the respective Employer. should be reported mther annual

report



~J

: . . S " : ned
0.3 Sensitization programmes / workshops would be organized, meetings would be comencd
forall employees as well as special mectings o be conducted with only the women cmployees

by the 1C o a regular basis in order (o do the following:

and healthy work environment

a) To sensitize employees about their right to have safe
of pubhication. advertsement ol by

b) To spread awareness about same cither by way
convening meetings.

¢) To discuss with women employees on general issues imvolving challenges faced by them at
workplace, i any and workshops on various aspects of the Act

d) Increase awareness amongsl cmployees and overcome the hesttation and  discomlornt
mdiscussing issues mvolving Sexual Harassment at work place by comvenmg mectings ~o
thatemploycescan come up mopen andsharctherr viewsand 1dean,

¢) TheCommitteewouldalsoassistComplamantsifrequired tofileaComphimt

Introduce a system 1o record names of employees who have to stay Tate (beyond SPN)

—~

oflice with reasons. Sceurity on duty needs 1o visit the workplaces everny Bl an hour post 8

"M
6.5 Mamtam records of all sexual harassment cases and findmgs

0.6 Display penal provistons of sexual harassment

Reporting of Sexual Harassment Complaints

Any agpricved person who fechs - presumes that hie 7 she has been subject to sexual harassment by
a person. meludimg a sapervisor, manager, employee of other organization o vendor by way ol
any action or words should immediately report or complam the mcident 1o the 1C a8 set forth
belowas the case may be or to any member of 1C wathin theee months from the dale ol occurnence
ofthe sad icident and i case ol a series of medents within a perniod ol three months from the
dateel the Tast merdent. Delay o reporting makes it more difficult to estabhsh the facts of o case
andmay contribute o the repetition o oftensive behavior: Ha Complamt cannot be made m

writingany member of the 1C as the case may be shall render all reasonable assistince 1o thic
B, )

agpl icvedpersonfor makingthe Complamtin wiiting

What are the possible actions that can be taken against the respondent?

o Warnmg

o Written apology

o Bond ol good behaviou

o Adversere mark in the Confidential Report
o Stopping ol mcrements/promaotion

e Suspension

e Dismissal

o Anyother relevant actions



9. Complaint Mechanism

D TA person who has been subject tor Sexual Harassment may makc o swnting a0 Comyp |
L'lll.llIll‘('\('!l‘lll('('.ilh‘l sexual harassmoent at the \\mLpl.lu 1o the Commttcewithim i |
theee months from the date of incidence and i case ol series ol mardenceswitho a pernod
three months from the date of the Tast incidence: Provided that where sachComplamt canno
be made in witmg. the presidig ( harperson or any member of the 16 orthe Chanpes
shall render all reasonable assistance to the Complamant for makmg theComplamtn witin

D21 the Commuttee iy satisficd that the circumstances were such 1l prevented  the

| '
. . - . : . . NI ) mit
Complamantirom (illme the ( omplamt within the said period they can extend the time T

notexceedingthreemonths.

10. Confidentiality

Fhe company will do everything consistent with the enforcement of this policy and with the Taw
to-protect the privacy of the individuals involved
Respondent are (reated fairly. Information
isconsidered confidential and will be sh
members and /

and 1o cosure that the Complainant and the
about individual Complaints and their disposition
ared only on-a “need 10 know™ basis. However. the I
or Lmployer shall not be held responsible under the present conlidentialiny
clausein the event the Complaint is filed by a third party and
Complaintare alrcady known to other
redressed by the 1C. as (he

or material Lacts with regard 1o
persons /- individuals. Further, once the Complamt s
casc may be the Employee should share the information with all
employees with regard to the filing, redressal and disposal of the Complaint in a fair and timcely
manner without disclosing name of the Complamtand Respondent.

1. ConciliationandSettlement
Before initiating an quiry. the 1C may. at the request of the agg

arrive at a settlement between (he P

basis ofsucheonciliation(Scec. 10(1))

ricved person, take steps 1o

arties. However, no monetary settlement can be made as the

12. Inquiryprocess:

2.1 A timely enquiry of Complaints of sexual harassment is ol utmost im

enquiry shall be concluded and acted upon at the ¢
being made in writing.

portance. Normally | the

wliest from the date of the Complain

12.2 The IC. as the case may be will conduct
Complainant as well as the Re
there to.

anenquiry and provide

anopportunity 1o the
spondent to represent their case

and explamations reasoning

12,3 In the event any Complaintis reccived, (he following procedure shall be followed by the 1¢

a) Anenquiry is initiated through the members OFIC as the case may be o1«

advised by the Chay
the Complaint in w ritmg/email.

person at the carliest afier receiy ing
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bt the Complamant abaat the option ot vongthation avatlable to b ier wath the

NOARNLARD Al I

Raospondeat, o so dosirad  the Complamant Flowev e, onee the enguny s patiated the aplion
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of condihiation cease 1o et
Db 10 will study the Badings and shall then procead 1o deal with the Complamt by the
|

Poliovand the \et and radiess the Complamt within minety (1) dovs from the date ol recapt ol

the Complamt and accandigh subint s detarded Tinding and advise e connection wath the

N

Complamt o the respavtinve Emplover, as thecase may be

o) Hlowmaover, the 10 man close the cnguony aid o s naot |u|uun| 1o it same mthe event the
Complamant Lods o appear dotore the 10 and o fands wo rev et to the gqueny(s) rased by the i€
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o theee consaveting avents The 10 shalbrecond the reasons for the closure of the Complant
fongh Toother, e eventy the Rospondent deliberately avords Tus 7 her appearance
betore the 10, the eonplover o any porsan so appamted by the cmplover shoukd direct/mstruet
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the Re st . [T .
e Rospoandent we appear betore the 1€

DY Phorcation ihe O wall prosent the docision inchudhing the handover o all the collected maternald
the duly vgnad staemaent o the Complamant, Respondent, satnesses, imvolved parties and
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SV foaldecon shalt e communicatad o the Complamant and the Respondent

Ao caguiny me connachion with any Complamt man be mitated contimued mespective ol the

it pobice proveading has also been mated i connection with the sand ( omplamt

U However, no monctan settfement shallb be made asa Basis ol concilation
13, Procedurco™Subminsion

The engquiny Commuttee - Member s of the Commuttee should be prepared o deal with the ¢ omplamant’s

cmbarmssment and anger by opatienthy bat tembve explaining the detanl and documentation that e

"..\‘.\.; O AN GOCUNAC Ciunn



31 The k-\‘l“i‘i-\i“;““ <hould b mten iewad firsl. 10 cnsure hat all-important detaiiy - aiid

. . . - - S o0 ihe came should be
witnesssare identified promptly and if any material object is provided Hie = e Stepuic O
roceivod.numberedand presened.

fas

N N ~ < - . . . . T her R e~mei -at 1o
2 I is important foc the 1C 1o be objoctive and non Judgmental and allow the Responaeat
1 - - <~ ¥ g \ sdent of the t s of disciphinan
respond o cach allegation. The 1C should mtonn the Rospondent of the 1y pe OF Giscis
action that may be taken it the Complaints are found to betrue.

133 Both partics should be told o avoid comact with one another, and wans o minme contacd
should be umplemented.

134 In the vent the Complainamt has filed a Complaint agaimst his  her reporing o Of and
person placed high on hicrarchy then during the coune of enquiny the Compt
a) b ther seek a transfor OR
b) 1ake keave from employment for a manimum period of 3 months

13.3 The Complainant should report any further incidents of harassment or rctaliation dur

thecontinuanceot enquiny.

mnlamt . N
omplamtl i onucr

13.6 Witnesses should be told as e as possible about the details of the ¢
tomaintainconfidentiahity underthe Policy

14. Professional Consequences of Violation of the Policy

141 Amy emplosee. supenisor or manager who s found 10 hane violated the harassment policy

(whetherseaually harassing another employee of opposite sex or the same sex or ifany person falsely

accuses another penon of sexual harassment) shall be subject to appropriate disciplinan action

da
1

In the cvent any criminal proceedings are to be imitiated the matter may be reterred o Group Head
I ceal or such other person as may be authorized by the mployer. The org

mitzation shall not tolerate
amy form of retaliation against emplovees for bringing bonafide Complaints o
informationaboutharassment.

r providing

144 However., as per the findings of the enquiny of Complaint it i~ found out that the Complaint was
{alse or was made with a malafide intente the Complamant may be subject to disciplinany actions,
up 1o and including tenination.

1431 any act of seaual harassment occurs as a resalt of an act or omission by any third party or

outsider. the respective Fmployer will take all steps necessany and reasonable 10 assist the atfecied
person intermsofsupportand proventive action

15, Conclusion

At TCEH. we endeavor to prnide a conducnve and healthy work environment where therelationship
amongst the employees as well as w ith the Employer are cordial and supporting in allaspects, so that
cach employee shall have an enriching experience. The objective of this policy is toensure our
cmplorees that 1TCL is determined to provide them excellent, comfortable. safe -;n:.i healthy work

emvironment.  so that  they  can come out with thair best in all

lacets
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